
fall 2019
art2200  |  graphic design survey

section 1
MW 8:00–10:50 / 1301 jenkins
section 2
MW 11:00–1:50 / 1301 jenkins
section 3
TR 11:00–1:50 / 1301 jenkins
section 4
TR 2:00–4:50 / 1301 jenkins

kayla clark
kisscutstudio.com

clarkka16@students.ecu.edu***
1310 jenkins fine art center

office hours
by appointment  |  T 8 – 11 or R 9 –11

course description & policies

Basic conceptual problem solving relevant to two and three-dimensional formats. Emphasis on 
graphic, typographic, and spatial relationships. Exploration of media and techniques, including 
electronic environments.

objectives
At the end of this course students will be able to: define and apply typographic and graphic design 
terminology; describe and apply the design process for various contexts, formats, and problems; 
apply grid systems to solve design problems; create solutions to design problems in the form of 
trademarks, editorial design, posters, and information design. Students will be instructed in use of 
Adobe CC software in a portion of this course.

class time
You are expected to arrive prepared to work, with your sketches and all required tools as listed on 
assignment handouts. It is in your best interest to bring work from previous classes. 

studio time is not optional... You are expected to work until class is dismissed. If you leave without 
permission you will be marked absent. 

participation: A portion of your grade is based upon your daily participation, including the quality 
of working/process sketches, daily assignments, and participation in class discussion/critiques. 

critiques: I ask that you respect your classmates in your words and actions towards them. Since 
most design careers are collaborative, be aware that future success depends on your conceptual, 
technical and interpersonal skills. Remember to respect the shared space by clearing your mess.

cellular devices: will only be used during studio time and will be turned off/silenced during 
instruction, discussion and critique. If you are expecting an important call, please notify me before 
class. Each session will include a break, which should be sufficient to make calls. 

attendance
Attendance is taken within the first 5 minutes of class. In order to be marked present, work must be 
prepared on the screen/hung on the board (or presented as directed) and prepared for critique by 
8:05 sharp. If you are printing work within the first 5 minutes of class, you will be marked as late. 
Students showing up without work done or with work that doesn’t address the assignment may be 
assessed the equivalent of one half of one unexcused absence.

absences: You are allowed three absences throughout the semester to be used at your discretion, 
but you MUST make up any notes/work/quizzes that you have missed in order to pass the course. 
Team up with a classmate to share notes and schedule an appointment during office hours to make 
up lectures/work. Assignments not received may receive a zero (0) unless and until it is turned in, 
when the grade becomes a 60% (an F). It is ECU policy that the course grade may be lowered one 
full grade for each three unexcused absences. 

lateness: Unexcused lateness (also, see above) beyond 5 minutes may result in an assessment 
equivalent to one half of an absence. Unexcused lateness beyond twenty minutes will be treated as 
an absence.

if you must: Contact me by email if you will miss, or have missed a class session. An uncontrollable 
absence (family emergency, serious medical condition, univ. athletics, military training...) may be 
excused with proper documentation (see university policy: deanofstudents.ecu.edu/home/university-
excused-absence/). Contact me by 5:00 pm the day before class so we are on the same page. 

academic disruption policy
All students are expected to respect a classroom atmosphere that optimizes teaching and learning. 
Behavior which disrupts the learning process may lead to disciplinary action or removal from class. 
Classroom discussion should be civilized and respectful to everyone and relevant to the topics we are 
discussing (ecu.edu/cs-acad/stepp/upload/M7L2-PPT-Classroom-Behavior-Expectations.pptx).

academic integrity policy
Plagiarism is the taking of credit for other people’s work either overtly or by implication. It is common 
that graphic design involves the work of several parties. Clearly stating what you did and what others 

schedule

week 1  project 1

week 2  project 1

week 3  project 1 | project 2

week 4  project 2

week 5  project 2

week 6  project 2

week 7  project 2 | project 3

week 8  project 3

week 9  project 3

week 10  project 3 | project 4

week 11  project 4

week 12  project 4 

week 13  project 4

week 14  project 4

final exam times
Vary per section. Check ECU Academic Calendar 
for details. Final due during final exam.

This syllabus is subject to change.

You will be informed of changes during your 
meetings in the lab or via email. Every student is 
responsible for these changes, and changes in 
calendar, assignments or lab times,
regardless of attendance.

***note my email address will change to: 
     clarkka16@ecu.edu within the first few weeks 
     of class. I will notify you when this change 
     happens and will no longer use the above 
     address.



did will help you stay clear of plagiarism (ie. this syllabus is a derivative of a syllabus originally created 
by Dan Elliott). If your work is in any way modeled after other work, show us the “original” and explain 
the relationship of your work to the work it is modeled after. Clearly credit all contributions. Plagiarism 
also includes submitting the same project for two different courses without the prior consent of both 
instructors. You are expected to do your own work. Cheating is also paying someone to do your work. 
Please refer to the ECU Student Handbook for further information on ECU’s policy on academic 
honesty. This policy will be strictly enforced. Plagiarized work may result in a grade of F for the class 
and reporting of the incident to the university. You must complete all projects to pass this class.

continuity of instruction
In the event that face-to-face classes are suspended due to a catastrophe or other serious event, I will 
do my best to continue instruction to those that are able to participate. When classes are suspended, 
you will receive an email from me and a Blackboard announcement, both will detail how to proceed.

your work
Particularly when in transit, a good cheap 12" × 16" portfolio will protect your work from damage, 
especially on the edges. Smudges on you work will lower your grade. It helps to keep your hands 
clean, too. When you need to press or burnish an image, place tracing paper over it before pressing.
Save all work you do during the semester! Don’t throw anything valuable, especially graded work, 
during the semester away. Also save any grade sheets as they may be necessary for future reference.

checklists
You need to organize your work schedule. We strongly suggest making checklists for yourself. There 
will be several times throughout the semester when we will provide checklists. You are required to 
check off what you have done and sign the list. If a checklist is required, you will not get credit for your 
work unless you turn in the signed checklist. If you have indicated that you have done any item on the 
list and it is clear that you have not, you will lose a full grade (e.g., an B+ project will become a C+ 
grade for the project.) 

Checklists can be very useful in many situations. The band Van Halen famously had a contract rider 
for their concerts. The rider specified, among other things, that there would be M&Ms backstage and 
that there could be no brown ones. People assumed that they were pampered, self-indulgent egoists. 
(The Rolling Stones added a rider to their contract indicating that they were glad to have extra brown 
M&Ms.) While it is certainly possible that they were, indeed, pampered, self-indulgent egoists, Van 
Halen’s show was, for its time, quite technical and failure to follow their checklist had, in the past, 
caused a stage collapse and a near electrocution of several of Van Halen’s roadies. A quick look 
backstage for M&Ms allowed the band to see whether their checklist was not being followed.

late work
All work is due on the date listed or discussed in class/via email. Student work is late if it is not 
presented at the critique. You are graded on presentation, so it is in your interest to keep work clean. 
Work turned in late is graded an automatic 60%. Late work is accepted for 14 days after it is due. 
Afterward, the assignment grade is zero percent. (0%). A student may redo ONE assignment. A 
redone assignment grade is averaged with the prior attempt for a final grade on the assignment. A 
redone assignment is due 14 days after that assignment’s class due date.

well-being
If you find yourself struggling with your mental or physical health, please feel free to approach me or 
contact the Center for Counseling directly at 252-328-6661 (press 2 if after–hours). 

expectation
In this course you will be asked to participate in assessment activities that are not graded as part of 
your course requirements.

graphic representation: Graphic skills are extremely important to succeeding in the field
of Graphic Design. Great ideas can go unnoticed if the graphic quality is poor. All work must 
embody a high level of attention to the graphic make up of a presentation.

craft: All presentations must be neat and well crafted. Work that is not neat is visually
distracting and is unacceptable in this class. In the design field it is expected that ideas
be presented as neatly and clearly as possible.

The rules and procedures for this class are not unlike the expectations you will experience
in the work world. Neatness and organization are qualities that are highly regarded in this, or any 
profession.

It is our policy to accommodate reasonable student need (legally required or otherwise):
Americans with Disabilities Act: East Carolina University seeks to fully comply with the Americans with 
Disabilities Act (ADA). Students requesting accommodations based on
a covered disability must go to the Department for Disability Support Services, located in
Slay 138 to verify the disability before any accommodations can occur. The telephone
number is 252.737.1016.

In the event of a weather emergency, information can be accessed through these sources: ECU 
emergency notices www.ecu.edu/alert or the ECU emergency information hotline at 252.328.0062.

grading is based on quality of work, quality
of presentation, and classroom participation
(including preparation for discussion as 
described in this syllabus.) Specific grading
criteria for each project will be presented on the 
project sheet as the project is introduced.

A Excellent work that goes above and beyond 
project requirements. Smart and well crafted.
Meticulous in all detail.

B Very good work that somewhat goes above 
and beyond project requirements. Reasonably 
well conceived and an acceptable level
of craftsmanship.

C Average work that meets the requirements 
of the project in every respect. Ordinary.

D Work that does not meet the requirements
of the project. Poorly crafted, careless, little
time invested, or did not fully follow the 
assignment.

F Work irrelevant to the assignment. Weak or 
plagiarized work. (Significant or repeated
plagiarism will be referred for university
discipline and will result in expulsion from
the class and/or a grade of F in the class.)

grading scale

 A 100–94% A– 93–90%

 B+ 87–89% B 83–86%

 B– 80–82% C+ 77–79%

 C 73–76%  C– 70–72%

 D+ 67–69% D 63–66%

 D– 60–62% F below 60%

assignments
You MUST complete all assignments, quizzes, 
and exercises (even ungraded ones) to pass this 
class. Failure to turn in a project will result in the 
semester grade of “F.”



listserv
All students currently enrolled in graphic design courses are required to subscribe to the Graphic 
Design Listserv. During the second week of class we will check to ensure you are
subscribed. If you are not, it will affect your grade. The faculty frequently post information about 
projects to the listserv.

To subscribe to the graphic design listserv:
From your ECU email account send an email to:
listserv@listserv.ecu.edu
In the body type:
subscribe GDECU-L
First Last
(replace “First Last” with your first and last name)

If done correctly, you will receive an automated message that your subscription is pending approval 
by the list administrator. If done incorrectly, you will get an error message email. Please note that 
when you press “reply” to an email sent to the listserv it will reply to the ENTIRE listserv. This includes 
all the graphic design faculty, all undergraduates in the program, as well as many alumni. ALWAYS 
check the “To” field in ANY email sent.

technical notes
Back up your work. Do redundant backups. A lost file is a dated excuse for having no work. Use your 
external portable hard drive, and back it up regularly to OneDrive, your Pirate Drive, or some other 
secure place. Do not leave files on the hard drives of the computers in 1301. All files left on these 
computers are purged each week. You will have to turn in PDFs of each and every project you create. 
Keep your files in order and backed up, because it’s not a matter of if your files get lost and you need 
your back-up but when. Be prepared when this happens; it will happen to you sooner or later.

Your 1 Card will give you 24 hour access to the Jenkins Fine Arts Center and access to room 1301 
during lab hours. (Watch your email and signs on the door of 1302 for lab hours.) Do not prop doors 
open or otherwise circumvent security or you will lose that privilege. Respect the equipment, do not 
misuse equipment, materials, or supplies or you will lose access to this resource. Drinks and food 
are not allowed in the vicinity of the computers (only at the large conference table.) 1301 will not be 
accessible during these holidays:

Labor Day (September 2)
Fall Break (October 5–8)
Thanksgiving (November 27 – December 1)
Classes End (Closes December 3)
Finals End (Closes December 12)

If you need to work beyond the lab hours, Joyner Library has Macintosh computers equipped with 
the Adobe Creative Suite, as does the Austin computer lab, and many of the dormitory labs have at 
least one Mac equipped with the Creative Suite. If you have trouble finding the correct computers or 
software in any of the labs, ask the lab attendant for help

supplies
Bring all supplies to class every day starting
with the second day of class. You will need the 
following:

• sketch book or letter size paper for   
 sketching (3 hole punched or leave room at      
 the left to punch later)

• 3 hole letter size plastic sleeves (hole  
   reinforcements may be needed) 

• pad of tracing paper (usually available in  
 9" × 12" but you will have to cut down to  
 letter size.) You will use gobs of tracing  
 paper over the semester.

• black pens: black drawing pens varying  
 in size (Sharpie, Staedtler, Micron, Copic)  
 Purchasing refillable felt-tips and ink will  
 save you time and money in the long run.

• assortment of fine point colored pens.

• Olfa/Xacto art knife with breakaway blades

• Scotch double-sided permanent tape

• Scotch Super77 spray adhesive

• portable hard drive USB powered at least  
 500 GB (you may also want one or more  
 flash drives.) A neoprene case would be  
 wise but is not required. Cloud-based    
 storage is an alternate option.

• earphones or earbuds.

• bag or case that holds all of the above.

• 15” or longer steel ruler (cork backed)

• metal T-square and/or metal triangle

• self healing cutting mat 12” x 18” minimum

• Printing budget of at least $50 for the  
 semester


